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the Pl and ME-RAS team to successfully carry out our responsibilities.
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ME-RAS 10 business day before O Approved Subaward documents should be received from subaward
deadline. organizations.

ME-RAS follows up with subaward organizations(s) for missing sections or
sections that require revisions.

a

PI 8 business days before
deadline.

Budget finalized after multiple drafts by ME-RAS.
Budget Justification finalized.

CV, facilities, equipment, etc... finalized.

Draft of technical documents submitted to ME-RAS.
Certification of proposal in Kuali Coeus.
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ME-RAS 8 — 6 business days before
deadline.

Final budget entered into Kuali Coeus and/or sponsor system.

Review Pl documents to determine if they are complete and notify Pl of any
required revisions.

Follow up with subaward organization for final documents.

Final subaward documents are emailed to PI.

Follow up on Prior Approvals, Cost Sharing, Under-Recovery, Waivers, One-Time
PI Status, etc...

Confirm Certifications have been completed by PI(s).

PI 6 business days before
deadline.

Final technical documents provided to ME-RAS.
Revised final non-technical documents provided to ME-RAS.

ME-RAS 6 business days before
deadline.

ME-RAS confirms receipt of final documents.

Final documents are reviewed and the Pl is notified of any required revisions.
Final documents uploaded into Kuali Coeus and routed to OSP.

ME-RAS confirms routing of the proposal to OSP. Proposal may need to be routed
to other DLC’s and/or SoE Dean’s Office for approval.

ME-RAS shares all final documents and the proposal routed to OSP.

Revise documents and return to ME-RAS contact for resubmission to OSP.
Notify ME-RAS contact of their availability due to travel or other commitments.
Provide other POC (e.g. PDA) in lab to assist with submission if Pl is unavailable.

PI OSP’s 5 business day review
period.

ME-RAS OSP’s 5 business day review
period.

Notify Pl of required or suggested revisions by OSP Contract Administrator.
Review and upload revised documents for submission to OSP.

ME-RAS shares all final documents and the proposal routed to OSP.

Notify PI of approval by OSP and forward any required documents to the PI, e.g.
forms requiring institutional signatures or cover page.
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